

BOROUGH OF BELLMAWR
21 East Browning Road  Bellmawr New Jersey 08031
Phone: 856-933-1313

Forms must be received two (2) weeks prior to date of event.Use of Facilities Request Form


[bookmark: _GoBack]Requests to use the Facilities in the Borough will be considered only after this form has been fully completed and approved by the Borough Clerk’s Office.


Terms of use of Borough facilities, should approval be granted are as follows:

1. Requesting individuals and organizations will be entirely responsible for the conduct and actions of those individuals attending and participating in activities. Disruptive behavior, inappropriate language and other generally disorderly conduct is not permitted and will not be tolerated.

2. Requesting individuals and organizations will clean up trash and debris and place it in the proper containers before departing after your activity.

3. Requesting individuals and organizations will repair or restore any use related damage or wear to the facility before departure.

4. Gambling and alcoholic beverages of any nature are prohibited. Violators and responsible individuals and organizations will be prosecuted and permission for future use will be immediately revoked.

5. Requesting individuals and organizations are required to obtain general liability insurance at minimum amount of $1,000,000, per occurrence. Successful applicant shall submit a certificate of insurance naming the Borough of Bellmawr as certificate holder and additional insured. A copy of the additional insured endorsement must be provided along with the certificate of insurance. In addition, the attached Hold Harmless Agreement shall be properly executed and returned to the Borough Clerk’s office. Both the insurance certificate and hold harmless agreement shall be received by the Borough Clerk and approved before the requesting individual or organization uses the facility.

6. The Requestor cannot use the Borough facility until they receive either verbal or written approval from the Borough Clerk.
7. 
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BOROUGH OF BELLMAWR
21 East Browning Road  Bellmawr New Jersey 08031
Phone: 856-933-1313

[image: ] 	USE OF FACILITIES CONTRACT

Contract # 	Contract Fee $  	

ORGANIZATION’S NAME  	

Applicant’s Name 	

Sponsor (if any) 	Phone # 	_/ 	_/ 	

Address 	

NAME OF CONTACT PERSON 	

Phone # 	/ 	/ 	

Address 	

EMAIL  	

Nature of the request  	

Facility Requested 	

Start Date 	End Date 	_
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DAY OF THE WEEK
TIME
TIME END
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Signature of person completing this form 	




We hereby request the use of the facilities specified above and agree to all terms included in the Borough of Bellmawr Use Facilities Contract and the “Use of Facilities Agreement “. Reference is hereby made to the general guidelines and by such reference made a part of this contract.
Any advertisement, agenda, flyer or program for events not specifically sponsored by Bellmawr Borough must contain the following statement:
“This event is not sponsored or endorsed by the Borough of Bellmawr”

· User must have a copy of Use Facilities Contract in their possession at all times during usage dates.
· User is responsible for placing all trash, debris, etc. in trash receptacles before vacating the facility.
· User is responsible for cleanup. Prevailing overtime wage rate will be charged if additional cleanup is required.
· Possession of weapons, alcohol, illegal or controlled substances on borough property is prohibited. 
· User agrees that all participants must wear any and all safety equipment for the specified sport.
· User agrees that all participants must follow the rules set forth by the national governing body of the specified sport.
· User agrees that all officials must be certified.
· Use of Facilities Agreement and Certificate of Insurance and the additional insured endorsement are required.
· The Borough of Bellmawr reserves the right to cancel use if facility is in disrepair. Any additional cleanup required by the Borough will be billed to the renter at prevailing wage rates.
· Parking or driving on fields will be cause for cancellation of use Facilities Contract.
· No contract changes will be honored within ten business days of an event. $50 administrative fee may apply for contracts cancelled within one month of major events. Space is not confirmed until payment is made, unless by special arrangement.

Organization Representative



	Print Name



Borough Representative



	
	Signature
	
	Date
	

	
Print Name
	
	
Signature
	
	
Date
	



BOROUGH OF BELLMAWR
USE OF FACILITIES AGREEMENT


BOROUGH OF BELLMAWR, a Municipality of the State of New Jersey, hereby agrees to allow

 	________
(Name of Person(s) or Organization)

Hereinafter referred to as “USER”, to use the facilities listed below:

Name & Location of FACILITY (IES): _________________________________________________________


Hereinafter referred to as FACILITY (IES)   for the purpose of  	________

______________________________________________________________________________________

on the date(s) and time(s) indicated on the Use Facilities Contract.

The above USER shall inspect the described FACILITY (IES) prior to the use of the FACILITY (IES) and report any defective, hazardous or dangerous conditions found at the FACILITY (IES) to:
Francine Wright-Straub, Borough Clerk

BOROUGH OF BELLMAWR and USER shall immediately cease the use of the FACILITY (IES) until such defective, hazardous or dangerous conditions are remedied. After the use of the FACILITY(IES), USER shall immediately report to the BOROUGH OF BELLMAWR any and all defects, hazards, damages or dangerous conditions upon or adjacent to the FACILITY(IES).

INDEMNIFICATION:
USER shall indemnify, save harmless and defend the BOROUGH OF BELLMAWR, its elected and appointed officials, its employees, agents, volunteers and others working on behalf of the BOROUGH OF BELLMAWR, from and against any and all claims, losses, costs, attorney’s fees, damages, or injury including death and/or property loss, expense claims or demands arising out of USER’s use of the named Facilities, including all suits or actions of every kind or description brought against the BOROUGH OF BELLMAWR, either individually or jointly with USER for or on account of any damage or injury to any person or persons or property, caused or occasioned or alleged to have been caused by, or on account of, any of the activities conducted by or caused to be conducted by USER, or through any negligence or alleged negligence in safeguarding the FACILITY(IES), participants or members of the public, or through any act, omission or fault or alleged act, omission or fault or alleged act, omission or fault of the USER, its employees, agents, volunteers, subcontractors or others under the direction, control or under any contractual relationship with the USER.


USE OF FACILITIES AGREEMENT


INSURANCE REQUIREMENTS:
Submit proof of one million dollars ($1,000,000) general liability insurance with the Borough of Bellmawr 21 E Browning Rd Bellmawr NJ 08031 as the certificate holder.
The “Borough of Bellmawr including all elected and appointed officials, all employees and volunteers, all boards, commissions and/or authorities and their board members, employees and volunteers” must be named Additional Insured on the insurance certificate. A copy of the “Additional Insured” endorsement must be attached to the certificate. The Facility User shall not be allowed access to the facility until it has obtained the insurance required under this contract. All coverage shall be with insurance carriers licensed and admitted to do business in the State of New Jersey and acceptable to the Borough of Bellmawr.

USER shall be required to name the Borough of Bellmawr as an “Additional Insured” on the USER’s policy of commercial general liability insurance, and simultaneously with the delivery of the executed Use of Facilities Agreement, USER shall provide the Borough of Bellmawr with a Certificate of Insurance indicating that the insurance coverage as described in the attached schedule, and as is appropriate for the type of use and hazards present, has been obtained and that the Borough of Bellmawr has been designated as an “Additional Insured”. The additional insured endorsement must be attached to the certificate. On or before the renewal date of said policy, USER shall be required to provide the Borough of Bellmawr with a Certificate of Insurance indicating the continuation of insurance coverage and designating the Borough of Bellmawr as an “Additional Insured” for the duration of this agreement.

The schedule of insurance and the limits of liability for the insurance shall provide coverage for not less than the amounts listed in the attached schedule or greater where required by law.

USE OF FACILITIES FEE SCHEDULE:
ATHLETIC FIELDS - $300.00 per season, per team, 1 day per week
TOURNAMENTS (1 Day) - $300.00 Local Organizations  $800.00 Non-Local Organizations
USE OF FIELD LIGHTS - $30.00 per hour
BATTING CAGES - $200.00 per month (Four 60 Minutes sessions per month)





Signed by an authorized representative of the USER and the BOROUGH OF BELLMAWR

DATE: __________________________

USER SIGNATURE
BOROUGH OF BELLMAWR SIGNATURE
USER PRINT NAME
BOROUGH OF BELLMAWR PRINT NAME
WITNESS SIGNATURE
WITNESS SIGNATURE


SCHEDULE OF INSURANCE
Notwithstanding the indemnification and defense obligations of the USER, the USER shall provide at its own cost and expense proof of the following insurance to the “BOROUGH OF BELLMAWR”:
General Liability including Products & Completed Operations Insurance with a minimum combined single limit of liability per occurrence for bodily injury and property damage of one million ($1,000,000) dollars with a minimum annual aggregate of two million ($2,000,000) dollars.
BOROUGH OF BELLMAWR shall be named as an “Additional Insured” and a copy of the additional insured endorsement shall be attached to the Certificate.
Failure by the USER to supply such written evidence of required insurance and to maintain same for the duration of this agreement shall result in default of this agreement and USER shall be prohibited from using said FACILITY (IES).
The insurance companies for the above coverage must be licensed by the State of New Jersey and acceptable to the BOROUGH OF BELLMAWR. The USER shall take no action to cancel or materially change any of the insurance required under this Contract without the BOROUGH OF BELLMAWR’s Prior Approval. The maintenance of insurance under this section shall not relieve the USER of any liability greater than the limits or scope of the applicable insurance coverage.


BOROUGH OF BELLMAWR
HOLD HARMLESS AGREEMENT


To the fullest extent permitted by law,


(Name of Individual/Organization)

Address of Individual/Organization 	



agrees to defend, pay on behalf of, indemnify, and hold harmless the Borough of Bellmawr, its elected and appointed officials, its agents, employees and volunteers and others working on behalf of the Borough of Bellmawr from and against any and all claims, demands, suits, or loss, including all costs connected therewith, and for any damages which may be asserted, claimed or recovered against or from the Borough of Bellmawr, its elected and appointed officials, its agents, employees, volunteers or others working on behalf of the Borough of Bellmawr, by reason of personal injury, including bodily injury or death and/or property damage, including the loss of use thereof, which arises out of or is in any way connected or associated with this contract and any manner relating to the planned event associated with said contract.

Signed by:

[Applicant/Organization Representative]

Date:  	
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